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Collection of Children Policy

It is important that each child reaches and leaves the Gaelscoil & Naíscoil safely. Regulations require that there is restricted access to the areas where the children are being cared for. This is to ensure that no adult has unrestricted access to children in our care. This means that it is important that you stick to the set collection times that can only be changed in emergencies and with notification. 

Modh Oibre/Procedures

· Children should not arrive before 8.20am.

· Parents should collect children at specified collection times.

· Parents should adhere to the security arrangements which have been put in place to protect the children. 

· No one under 18 years of age is legally permitted to collect a child.

· Any adult who comes to collect a child and is NOT recorded on the child’s collection permission form, will NOT be permitted to leave the premises with the child unless prior notification is given and details are added to the child’s records.

· If a child is NOT being collected by his/her parent/guardian, it is the parent’s responsibility to inform the child who will be collecting him/her at the end of the session.  Staff must also be informed of this designated person.
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Cúrsaí Slándála/ Security Arrangements
· The door to Gaelscoil & Naíscoil is fitted with intercom systems which only staff will operate.

· Entrance to the Gaelscoil & Naíscoil classrooms is not permitted without permission from a member of staff.

· At the end of each session, staff will escort the children to the main gate where they will be collected.

· If a child needs to leave Gaescoil or Naíscoil early for an appointment, the parent/guardian must collect the child from the main office and sign the child out.

· If a child arrives to school after morning registration (8.40am), a parent/guardian must sign them in at the main office.

Modh Bailiú Páiste

Child Collection Procedure

Ainm an pháiste:   









Childs name

Ainm(neacha) an duine/ na ndaoine ceadaithe chun do pháiste a bhailiú

Name(s) of person(s) allowed to collect your child

Ainm an 1ú duine: 









Name of 1st person

Seoladh: 










Address
Gúthan: 










Phone
Ainm an 2ú duine: 









Name of 2nd person

Seoladh: 










Address
Gúthan: 










Phone

Uimhir ghúthain i gcás praighne: 







Telephone number in case of an emergency
Sínith ag: 




  Dáta: 




Signed





  Date


