Gaelscoil na mBeann


Health & Safety Policy
Date of Policy: March 2020
Date of Review: March 2022
General Statement of Policy in Relation to Health, Safety and Welfare at School

1.  The Trustees and the Board of Governors of Gaelscoil na mBeann recognise and accept their responsibility towards employees and pupils as laid down in the Health and Safety at Work N.I. Order 1978.  They also recognise and accept their duties laid down in that order to persons other than their employees.

2.   Where reasonably practicable, the Trustees and Board of Governors will pay particular attention to the provision and maintenance of:

     (a)  a safe place of work and learning, safe access to it and safe egress from it.

     (b)  plant equipment and systems of work that are safe.

     (c)  safe arrangements for the use, handling and transport of articles and substances.

     (d)  sufficient information, instruction, training and supervision to enable all employees and pupils to avoid hazards and contribute positively to their safety and health at school.

3.    The Trustees and Governors will co-operate fully in the appointment of safety representatives for staff by recognized Unions.

4.   The Trustees and Governors remind their employees of their own duty under the Health and Safety at Work Order 1978 to take reasonable care for their own safety, the safety of their colleagues and pupils.

5.    A copy of this statement will be issued to all employees and to the parents of all   pupils. 

6.    The Board of Governors will carry out an annual inspection of the school environment and a report will be forwarded to the SELB. This Policy will be reviewed annually.

7.    The School will rely on the SELB to provide competent technical advice on Health and Safety matters and where necessary, to assist in effecting improvements.

PRINCIPAL
The Principal is responsible for the day to day application of this Safety Policy both for teaching and non-teaching staff.

In the discharge of this responsibility the Principal shall:

 Ensure compliance with all statutory requirements for Health, Safety and Welfare;

 ensure that all teaching staff hold appropriate qualifications both to teach the subjects required of them and to use the necessary equipment and machinery;

 ensure that both teaching and non-teaching staff are provided with regular training in risk assessment and safety procedures that will assist them to work safely;

 ensure the provision and maintenance of procedures for the safety of both teaching and non-teaching staff who come under their control;

 ensure that Health and Safety warnings are displayed in designated areas;

 ensure that all safety reports pertaining to the School are understood and that the detailed work has been completed;

 ensure that adequate arrangements exist for carrying out regular fire drills and that all staff and pupils participate in, and are aware of such arrangements;

 report to the Board of Governors/Governing Bodies all defects and hazards which are their responsibility;

 ensure that safe systems of work are used by contractors or persons carrying out inspections or non-structural repairs which are the Governors' responsibility, as set out in the Board's Scheme for the Local Management of Schools;

 ensure that all accidents to teaching staff, non-teaching staff and pupils are reported promptly to the Board of Governors;

 ensure that all staff operate safe working practices in the execution of their duties.

In the absence of the Principal Mr Mícheál Brady , Mrs Ciara Rooney will assume the role.

TEACHING STAFF

All members of the teaching staff have a responsibility to exercise care and attention regarding the safety of themselves and pupils under their care.

In the discharge of this responsibility every teacher shall:

 ensure that he/she take reasonable care during their work activities to avoid accident or injury to themselves, other members of staff and pupils;

 observe all safety instructions and advice issued by the Board or the Department of Education;

 observe all safety rules relating to specific machinery or processes;

 ensure that all protective clothing and equipment as required are both available and used by themselves and pupils;

 report all potential hazards affecting health and safety to the Principal;

 report all accidents to the Principal and ensure that the accident is reported to the “Leabhar Taisme;”
 co-operate fully with the Principal on all matters pertaining to Health and Safety.

 exercise effective supervision of pupils and know emergency procedures in respect of Fire, First Aid etc;

 know the special safety measures to be adopted in their own teaching areas and ensure they are applied;

 give clear instructions and warnings as often as is necessary;

 follow safe working procedures personally;

 carry out risk assessments

 refrain from the wilful misuse or interference with anything provided in the interests of Health, Safety and Welfare

 make recommendations to the Principal on the provision of safety equipment and on improvements to plant, tools or equipment which is dangerous, or potentially so.

PUPILS

(1)  When pupils arrive at the school they shall remove their coats and leave them in the designated area in the foyer. Pupils will enter the classroom and ready themselves to commence lessons.
(2)   Pupils are expected to remain in class and adhere to class rules until lessons begin.

(3)   Pupils must walk in school.  Running is dangerous and is forbidden.

(4)   Pupils must walk with a Teacher to the yard at break and lunch times.

(5)  Litter must be deposited in bins provided.

(6) All school property must be respected; vandalism is considered a breach of discipline.  Compensation must be paid for loss of books or willful damage to property, equipment or books.

(7)  Fire extinguishers and the Fire Alarm Bell must not be interfered with by any pupil.
(8)  Pupils are forbidden to leave the school without permission.  On no account may a         pupil leave the school without permission of the Principal.

(9)  If a pupil arrives late, the parent must sign the late book.

(10) Pupils will eat lunch in the dinner hall and remain seated when finished until the Classroom Assistant arrives for playtime outside. Good table manners are expected from each pupil. 

(11) At 2:10pm Rang 1-3(Term 1) - Parents collect their child at the school gates. Only adults named by parents on the school list will be allowed to collect children. 

At 3:10pm Rang 4-7 (Rang 3-7 Term 2 onwards) – Parents collect their child at the school gates. Only adults named by parents on the school list will be allowed to collect children. 

All children will finish school at 2:10pm on Fridays- Parents collect their child at the school gates. Only adults named by parents on the school list will be allowed to collect children. 

(12) 
Pupils at all times shall treat adults and other pupils with respect and at no time     engage in any conduct which could cause injury to themselves or others.

(13)   Pupils must listen and follow all school rules, instructions and directions as set by the Principal and Class Teacher.

STAFF ON MORNING / BREAK DUTY
Those staff who have responsibility for supervision of pupils shall:

  (a)  exercise effective supervision of pupils;

  (b)  know the special safety measures to be adopted in their area of supervision;

  (c)  as far as possible take steps to prevent misconduct or accidents;

  (d)  report an incident of misconduct or major accidents to the Principal.

  (e)  report to the Principal any defects in building, grounds or equipment which could be a potential hazard to Health and Safety.

ALL EMPLOYEES
All employees have a responsibility to exercise personal care and attention for the safety of themselves and others, and to co-operate with their employer in the execution of this policy.

In the discharge of this responsibility employees should:
 perform their duties in a safe manner and pay particular attention to their Departmental Safety Procedures;

 report accidents and injuries to the Principal as soon as possible;

 consult the First Aider and obtain adequate treatment as soon as practicable if injured;

 report all defects in equipment and potential hazards to the Principal;

 assist in the investigation of injuries and accidents;

 observe all the safety rules of the Gaelscoil.

VISITORS TO THE SCHOOL

· It is the duty of the Principal and staff to ensure the safety of all visitors to the school premises

· All visitors must sign the Visitors Log Book and wear a dated Visitors Badge

· Visitors must observe all safety procedures in place under the Health and Safety Procedures and Policy document

SCHOOL SECURITY
· The external gates of the school are closed during the school day and visitors must report to the school office through access controlled doors.
· Cash is kept in the school safe and banked regularly

· The school has an intruder Alarm System which is serviced by BSS Barr Security Solutions and in the event of an intrusion they will contact the named Governor, Eamonn Rodgers or Martin Mc Kibbon (Caretaker). 
· The school keys are kept by the Principal and Caretaker.
SAFETY OF CHILDREN
· It is the responsibility of teachers to ensure that curriculum activities are safe.

· Pupils are only taken off the school site with prior permission from parents. 

· The school's Code of Conduct and school rules have been written with the safety of all in mind and must be adhered to.

· Vision panels in all classrooms are kept clear.

· Children are taught to have care and consideration for themselves and others, in the classroom, using equipment, moving around school, carrying out investigations, and whilst on educational visits.

· Gaelscoil na mBeann run a supervised Breakfast Club from 8-9am each school morning at a cost of £1 per child.  Otherwise, children are supervised in the classroom, each morning, from 9am and at morning break by a teacher and a classroom assistant, then at lunchtime by lunch supervisors. 
Class teachers ensure that all children are collected by a nominated adult. 

ACCIDENTS

· All accidents/incidents at lunchtime however slight must be communicated to the class teachers, and parents informed if deemed necessary at the end of the school day.

· All minor accidents, such as cuts, or grazes will be dealt with by the teacher/assistant/supervisor in charge.

· In the event of an accident, resulting in significant injury to a child or adult, this will be recorded in the incident/accident book. When an incident involves injury to a child, if there is any concern about the injury, the trained first-aider in school will be consulted.

· If there is any concern whatsoever about the injury, the school will contact the emergency services immediately and then parent.

· If the parent cannot be contacted and the school deems it necessary, the family doctor or emergency services will be contacted and the school will act in loco parentis.
One member of staff(Annemarie Smith) is trained in first aid in the workplace. First aid training will be organised by the school and carried out by a recognised training agency as recommended by the Board, and all first aid training updated when needed. 

· First Aid equipment is kept in the office; this is checked regularly to ensure all items are replenished when needed. When dealing with an injury, staff must always wear disposable gloves and ensure that any waste is disposed of securely. 

First aid boxes will contain the following:

· Scissors

· Single plasters 

· Bandages 

· Sterile individual wipes 

· Sterile gauze 

· Disposable gloves 

· Safety pins

All staff are responsible for notifying Annemarie Smith if supplies in any box are running low. 

NB: When a child becomes a pupil at Gaelscoil na mBeann, the parent or Guardian fills in a Class Data form which the school maintains on file. The information given on this form is very important, especially in the event of an accident. Parents/Guardians must ensure that the school office is notified immediately if there are any changes, particularly in a child’s health, the family doctor and especially 1st and 2nd contact numbers.

ADMINISTERING MEDICATION

See Policy on Administration of Medication

EDUCATIONAL VISITS

See Policy on Educational Visits
EMERGENCY EVACUATION OF SCHOOL PREMISES

· Fire drills are carried out according to the Board’s policy 

· Pupils will line up at the main gate of the car park in their class groups

· The Principal will collect the registers on exit from the school

· Teachers will take registers

· Classes only return to the building when told to do so by the Principal
· In the event of a real emergency, the Principal will be responsible for contacting the emergency services. 

· The school is fitted with fire alarms; one at every exit

· All staff and pupils participate in and are familiar with the procedures and use them 

· Each classroom has a specific exit route which is known to pupils 

FIRE EXTINGUISHERS

· There are different types of extinguisher in the school, identified by the nozzle, and appropriate notice of use is displayed at all exits.
· All fire extinguishers, blankets and alarms will be checked and maintained annually by Chubb Fire Protection Co.

PORTABLE ELECTRICAL EQUIPMENT

· The Board of Governors will ensure that the relevant safety inspections are carried out.
· The school will engage in a contract for the examination and testing portable appliances.
· All persons using equipment should recognize visual signs that equipment is not in good condition and report immediately to the Principal.
· An inventory of electrical goods will be held in the office. 
For electrical safety, we have:

· Careful sitting of equipment to avoid trailing leads.

· Annual PAT testing on all portable electrical equipment.

· Informed teachers that all relevant electrical equipment (i.e. CD players, TVs, laptops, computers, and whiteboards) within the classroom are switched off each day,
INSTALLATIONS AND REPAIRS

· Installations and repairs to equipment and machinery shall be carried out by qualified and competent persons and training/instructions on use given to staff.

· Building, electrical and plumbing maintenance work shall be carried out by appropriately qualified and competent persons.

· Pupils shall notify the nearest member of staff of an accident/incident.  Staff shall notify the Principal of any accident/incident.  The Accident Book must be filled in the case of every accident/incident by the person in charge / supervising.

· The Principal shall treat such illnesses and injuries that lie within their competence and notify parents if pupils are required to go to hospital.

IMPLEMENTATION

The Principal has overall responsibility for all health and safety matters within the school. However, all staff should be aware of health and safety issues at all times, and be ever vigilant while on school premises. They should take measures to ensure risks are minimised, and potential hazards are reported to the Principal.
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